PLANNING COMMISSION BYLAWS
Adopted Asof May 17, 2010

As amended through June 7, 2011

1. NamePurpose
The name shall be the City of New Buffalo Plann@mmmission, hereafter known
as the “Commission”.

A.

These Bylaws are adopted by the Commission tati@elthe performance of its duties
as outlined in P.A. 33 of 2008, as amended, béiadvtichigan Planning Enabling Act,
(M.C.L. 125.380%et seq.), hereinafter “the Planning Act”.

These Bylaws are also adopted to facilitate theedutf the Commission for
administration of a zoning ordinance as outline®.iA. 110 of 2006, as amended being
the Michigan Zoning Enabling Act,

(M.C.L. 125.310%et seq.), hereinafter “the Zoning Act”.

2. Membership

A.

C.

Members of the Commission are appointed by the Catyncil,
pursuant to the City of New Buffalo Planning Comsii® Ordinance
of August 11, 196%,amended.
Liaisons
The purpose of liaisds to provide certain City of New Buffalo offads and quasi-
officials, the abjlito participate in discussions with the Commissiaraddition to
speaking in publictpapation and nothing else. Liaisons cannot yotgoduce
motions, initiate amtyer parliamentary action, be counted for a gomoun be expected
to comply with attemte requirements pursuant to Section 2.C of tBgksevs.
Liaisons are as falto
Mayor of the City of New Buffalo
Members of the City Council of New Buffalo
City Manager of the City of New Buffalo
City Manager Staff, and their agents and consudtant
City of New Buffalo Attorney
City of New Buffalo engineering, water , streetarks or established City of
New Buffalo Boards, Commissions and Committees
The Commission’s consultants
Galien River Sewer Authority staff
. County Departments and Commissions
10. Regional (multi-county) Planning Staff
11. State of Michigan Department and Commissions
Attendance
If any member of iemmission is absent and unexcused from threescatige
regularly scheduledetings, then that member shall be consideredagiedint.
Delinquency shalldreunds for the City Council to remove a membentithe
Commission for norfpemance of duty, or misconduct, after holdingudolic
hearing on the matt€he Recording Secretary shall keep attendaroceds and
upon recommendatibthe Chair, shall notify the City Council wheneary member
of the Commissiondbsent from three consecutive regularly scheduleetings, so
the City Council cemnsider further action allowed under law or exdirgeabsences.
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D. Training
Each member shall have attended at least thjde(Bs per year of training in planning
and zoning during the member’s current term fitef

1.

2.

3.

E.

Failure to meet the training requirements shallltéa the member not being
reappointed to the Planning Commission.

The City Manager will provide a report of attendana the City Council prior to
re-appointment.

Training shall be provided by one or madkéhe following organizations: Michigan
Association of Planning, Michigan Statewdnsity Extension, Michigan Townships
Association, Michigan Municipal Leaguentiauing education programs of Michigan
State University, University of MichigaNprthern Michigan University, Central
Michigan University, or Wayne State Unsigy, Southwest Michigan Planning
Commission and/or any organization or petthat the City Council deems
appropriate.

Incompatibility of Office

Each member of the Commission shall@eoinflicts of interest and /or incompatibility of

office in compliance witte City of New Buffalo Code of Ethics (Ordinanc@91
Article VIII, 09-08-09).

1. Ifthere is a question whether a conflict of inttrexists or not, the
guestion shall be put before the Commission. Wéredhconflict of interest
exists or not shall be determined by a majorityevaftthe remaining members of
the Commission.

2. When a conflict of interest exists, the membethef Commission,
or committee, shall do all of the following immetdiky, upon first
knowledge of the case and determining that a aurdhists:

a. Declare a conflict exists at the next meetihthe
Commission or committee.
b. Cease to participate at the Commission or cdtamimeetings,

or in any other manner, or represent one’stsftire the Commission, its
staff or others.

C. During deliberation of the agenda item beftwe €ommission or
committee, leave the meeting or remaweoself from the front table
where members of the Commission sitj] theit agenda item is
concluded.

3. If a membettloé Commission is appointed to another office clwhi
is an incortipe office with his or her membership on the
Commissioretibon the effective date of the appointment to the
other offitcbat shall result in an automatic resignation fittven
Commissioffi.almember of another office is appointed to the
Commission,igrhis an incompatible office with his or her
membershighe other office, then on the effective date of the
appointmentiie Commission, that shall result in an automatic
resignatioorfr the other office.

3. Dutiesof all members
A. ExParte contact

B.

1.

Members shall avBidParte contact about cases where an
administrative deorsis before the Commission whenever possible.

Site Inspections

1.

Site Inspections shalldone by the Zoning Administrator or other
staff. A written rapof the site inspection shall be orally presented
the Commission at alumeeting or hearing on the site.

If required, no mohan one member of the Commission may



accompany the ZonirgyrAnistrator or staff on a site inspection. A
report disclosing swadtion will be presented to the full Commission
at a public meeting.

C Not Voting on the Same Issue Twice

1.

Any member of the Corssivn shall avoid situations where they are

sitting in judgmentdavoting on a decision which they had a part in

making. As used heitting in judgment and voting on a decision which

they had a part in ingkat a minimum shall include, but not necesgaril

be limited to, theléaling:

a. When the appgalf an administrative or other decision by
Commission dhd member of the Commission sits both on the
Commission &whing Board of Appeals.

D. Spokesperson for the Commission

1.

2.

Free and open deblateils take place on issues before the Commission.

Such debate shaliy@dcur at meetings of the Commission.

Once a vote is taked an issue is decided by vote, the duty of each

member of the Comiinigss to represent the position reflected by thieome of the

vote. Minority repeand requests for reconsideration may take mabeat an open

meeting of the Comsios.

a. From time-to-time, or on a specific issue the Cossigin may appoint a

spokesperson for the Commissiorafomatters which occur outside of the
meetings of the Commission upon corence by the City Manager.

E. Code of Ethics
Each member, upon appointment, shall sign ackrayelment of receipt
of the City of New Buffalo Code of Ethics (per @rance 169, Article VIII, 09-08-2009),
as amended.
4. Officers
A. Selection
At a regular meeting in June of each y#ar,Commission shall select from its membership a
Chair, Vice-Chair and Secretary. All offis are eligible for reelection. In the eventaffece
Chair becomes vacant, the Vice-Chair shatteed to this office for the unexpired term. A
Recording Secretary will be aseidjto the Commission by the City Council/City Mgea
B. Tenure
The Chair, Vice-Chair and Secrngtdrall take office at the regularly scheduled rimgedf June
following their selection and dHadld office for a term of one year or until theinccessors are
selected and assume office.
C. Chair’s Duties

The Chair retains his or her &pilo discuss, make motions and vote on issuesddfie
Commission. The Chair shall:

1.

2.

aprw
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Preside at all meedimgth all powers under parliamentary

procedure.

Shall rule out of ordey irrelevant remarks; remarks which are
personal; remarks about another’s race, religier, hysical
condition, ethnic background, age, beliefs, or kintopics; profanity; or
other remarks which are not about the topic beffloeeCommission.

Restate all motions.

Appoint Committees

Appoint officers ofromittees or choose to let the committees
select their own officers.

May call special mags

Act as an Ex-Officie@mber of all committees of the Commission.

Request an Acting-Rdaay Secretary in the event the assigned Recoi8amgetary
is absent from a @aigsion Meeting.



10.

11.

12.

Review with the Comsgiis Secretary and Recording Secretary, prior@ommission
Meeting, the itemdwon the agenda if he or she so chooses.

Periodically meet witte City Manager and/or staff to review proceduses] to

monitor progress @migus projects.

Provide members of Btenning Commission up-to-date information
regarding planning and zoning training availapili

Represent the Commisdiefore the City Council.

D. Vice-Chair's Duties
The Vice-Chair shall:

1.

2.
E.  Secretary's Duties
The Secretary shall:

1.

2.

Act in the capacity di&r, with all the powers and duties found in
Section 4.C of theskesuin the Chair’'s absence;
Perform such other duties ag beaassigned by the Commission

Act for the Chair in the absentéhe Chair and/or Vice-Chair at

the Commission, City Councitlasther meetings.

Support the Commission’s Recaydiecretary to summarize

pertinent correspondence reckbsethe Commission which deals

with an issue for the Commission

Sign all approved documents aigtts of the Commission to the

City Council.

Support distribution oétphroposed agenda for all meetings of the
Commission as submittgdHe Chair.

Conduct the election dfasrs at the Commission’s annual

meeting occurring in Jufieach calendar year.

Concurrently submit a cafpghe City of New Buffalo proposed Master Plarthe
county planning commissim the manner proved in Section 39(3) of theAXA a
statement that the resmients of subdivisions have been met. The statieshafi be
signed by the Secretamy shall include the name and address of eachiplgnn
commission or legislatvady, to which a copy was submitted.

F. Recording Secretary Duties
The Recording Secretary shall:

1.
2.
3.

10.

Execute documents in the@af the Commission

Be responsible for the nésuof each meeting

Review the draft of minyteign them, and submit them for
approval to the Commissamm shall have them placed in suitable
volumes.

Copies of minutes shaldisributed to each member of the
Commission prior to thexnmeeting of the Commission.

Receive all communications, petitions, and repirtse addressed
by the Commission, delivered or mailedne Recording Secretary
in care of the City Manager’s office

Keep attendance records

P

rovide notice to the public and members of them@éssion for all

regular and special meetings, pursuartieddpen Meetings Act, P.A. 267 of
1976, as amended, M.C.L. 15.26%eq.

P

repare an agenda for Commission meetings as #adrhy the

Chair.
At each meeting take notes for minutes and prepérst draft of

P

minutes for review andrgiture by the Secretary and Chair.
erform such other duties as may be appropriatejyested by the
Commission.



M eetings
Regular meetings
A. Meetings of the Commission will be held the first)(Tuesday of every month
at 7 p.m. in the Community Room of City Hall, 224 Buffalo Street. When the regular
meeting day falls on a legal holiday, the Commissiball select a suitable alternate day in the
same month. An annual notice of regularly schaeti@lemmission meetings shall comply
with P.A. 267 of 1976, as amended, (being the MjahiOpen Meetings Act M.C.L. 15.26t
seq.)
B. If the City Council changes the date of the Cityu@al’s regular meeting date
during the year, then the Commission will revise tegularly scheduled Commission meeting
the first (£ meeting day of January so that the meeting isasitltwo (2) weeks prior.
C. Special Meetings
Special meetings shall be called in the followingrmer:
1. Bythe Chair
2. By any two members of the Commission
3. By the Chair at the request of any-m@mber of the Commission,
upon payment of a non-refundabletéegover costs of the special
meeting.
4. Notice of special meetings shall beegiby the Recording Secretary to
members of the Commission at leagy{feight (48) hours prior to such
meeting and shall state the purpitse, day, month, date, year and
location of the meeting (the Secretaay delegate this function to staff).
In addition notices shall comply wRbA. 267 of 1976, as amended,
(being the Michigan Open Meetings McC.L. 15.261et seq.).
D. Recess
The Chair, or the Commission, after the meetingtdess in session for two hours (not
including site inspections), shall suspend the Ca@sion’s business and evaluate the
remaining items on its agenda. The Commission g decide to finish that meeting’s
agenda, may act to continue the meeting on andgne(fix the time at which to adjourn), or
complete some agenda items and continue the mestiagother day to complete other
agenda items or postpone certain agenda iteme toetkt meeting. If applicable such action
shall include the time, day, month, date, year, landtion the Commission will reconvene. If
more than 18 hours will pass before the reconv&mdmission, public notice shall be given
to comply with P.A. 267 of 1976, as amended, (b#regMichigan Open Meetings Act
M.C.L. 15.261et seg.) Upon reconvening, a roll call of attendance shalthe first item of
business before proceeding with the same agendda.Commission shall resume with the
same meeting agenda, proceeding at the same po@mnewhey left off, without the addition of
additional business, except in the event of aduiti@vidence being provided which will be
included.
E. Table a Motion
If a motion to table a decismma request is made, the motion needs to claadigate why
action is suspended and whatfiicant needs to provide or do in order to atévhe
applied request. A date ancktimust be scheduled and published for resumingadenagion
of the request.
F.  Quorum
More than half the total number of seats for memloéthe Commission, regardless if
vacancies exist or not, shall constitute a quoranitfe transaction of business and the taking
of official action for all matters before the Conssibn. Whenever a quorum is not present at
a regular or special meeting, those present stiluen the meeting to another day.
G. Motions
1. Motions shall be restated by the Chafore a vote is taken.
2.  Findings of Fact
All actions taken in an administratisapacity (including, but not limited



to, special use permits, subdivisjamming, site plan review, planned
unit developments, review and subioisen a capital improvement)
shall include each of the followingr{s:
a. Afinding of fact, listing whne Commission determines to be
relevant facts in the caseriber to eliminate misleading statements,
hearsay, irrelevant, and uatstatements.
b. Conclusions to list reasonsaabon the facts for the Commission’s
action, often directly reldt®r not, to a finding of compliance, or
non-compliance, to standards.
c. The Commission’s action; recoemdation or position, approval,
approval with conditions,disapproval.
F. Voting
Voting shall be by voice and shmlrecorded as passing or failing. Roll call sotdl be
recorded if a “no” vote is givand/or upon the request by a member of the Comomissid/or
a nay vote is given, shall beorded by “yes” or “no”. Members must be presentdst a vote.
Voting by proxy shall not occufFhe affirmative vote of a majority of those preseha
majority of a quorum, whichevemireater, shall be necessary for the seats forbmenof the
Commission, regardless if vacasa@r absences exist or not, shall be necessatlyd@doption
or recommendation for adoptioinamy plan or amendment to a plan.
I.  Commission Action
Action by the Commission on angttar on which a hearing is held shall not be taketil the
hearing has been concluded.
J. Parliamentary Procedure
Parliamentary procedure in Consiois meetings shall be informal. However, if regqdito
keep order, Commission meetirggsthen be governed IRpberts Rules of Order Newly
Revised, (10" Edition, Perseus Publishing, New York, 2000 (ISBNM382-037-6) for issues
Not specifically covered by thé&gaws. Where these Bylaws conflict, or are dife than
Roberts Rules of Order, then these Bylaws control.
K. Public Participation
All regular and special meetingsarings, records and accounts shall be operetpuhlic.
1.  All public comment on all agentizns should be presented at the beginning
of the meeting where provided in the mihagenda. After that point during the meeting,
public comment is not normally allowedwayver sometimes the Commission may
direct questions to members of the pubablic comment is at the beginning of the
meeting so the Commission can hear cosand questions before acting on an issue.
Those making public comment are expeatdzbtfamiliar with the issue and have
prepared comments ahead of time. To tgublic in preparing for the meeting, any
written material shall be made availalolegublic inspection without cost for members
of the public asking to review prior tetmeeting.
2.  The Chair may limit the amount of time alkxhfor each person wishing to
make public commena&ommission meeting. The Chair may ask members
of the audience to asuwith others sharing similar positions so they maect a single
spokesperson. If rgkd spokesperson is selected, that individual $leshble to make
public comment at then@nission meeting within the established time limit
L. Consensus Business
Certain items of business betbeeCommission are routine matters where no digmuss
normally occurs or is expectedtour. The individual preparing the agenda maskrsach
items on the agenda as a Corsant if that individual feels it qualifies as camsus business.
The agenda or material preseatethe issue should indicate the proposed actiopréae,
disapprove, no comment, approite modification). First any Consent Item can bmoved
by request of a member. It ienatically removed if discussed during Public Raration.
Second, a motion to adopt thegeoh ltems can be made, in effect adopting all dgéems
still included as Consent Iten$ie approval of minutes and the expense repolitlsha
proposed on the agenda as Cotigens. Consensus business can be proposed fateamy
on the agenda, but shall neveluthe any of the following:
1. Review of plans amthing ordinances, or any part or amendment



thereto.

2. Action on special gegmits, planned unit developments, site plans
and similar admirgsive actions.

3. Election of officers.

4. Anyitem not printed on the agemdach is delivered, along with adequate supporting
information, to Commissioners prior to the nieget The motion to adopt Consent
Items in the minutes shall clearly list each itemd &ndicate its action/disposition.
M. Order of Business
Agenda — The Recording Secretary shall preparganda for each meeting as submitted by
the Chair and the order of business shall be /sl
1. Callto order, roll call, and Pledge of Allegiance
2. Matters pertaining to citizens present at the meggin the following order:

a. Advertised Public Hearings. The Chair @éklare such a Public Hearing open
and state its purpose. The petitioneproponent of the action advertised will be
heard first.

b. Persons requested by the Commission todattenmeeting.

c.  Other public participation for items on thigenda.

d. Housekeepgpiness
I. Cons8usiness
Il.  Approval of minutes
A member will abstain from voting on apprbgminutes if that member
was absent from the meeting for which theutes are to be approved.
Ill. Members report on planning and zoning tragnattended.
IV. Other
3. New Business (other business and communications).
4. Adjournment
N. Delivery of Agenda
The agenda and accompanying materials shall bedtmlCommission members so it is
reasonably expected to be received prior to thelaegneeting date, generally accepted to be,
but not always, mailed by first class mail on theiisday of the week prior to the Commission
meeting.

O. Placement of Items on the Agenda

1. The City Manager/Zoning Administrator shall be tffice of record for the
Commission.

2. The City Manager/Zoning Administrator shall subitéins for consideration by the
Commission between the time of the adjournmenhefarevious Commission meeting
no later than fifteen (15) business days prioh®riext regularly scheduled
Commission meeting and on receiving confirmatiamfthe Commission Chair.

3. Items received by the City Manager/Zoning Admirgstr between seven business
days prior to the next regularly scheduled Comnaissineeting and the next regularly
scheduled Commission meeting shall be set asille teceived by the Commission at
its next regularly scheduled Commission meetinge Tommission may act on those
items of a minor nature or table action to the sghent regular or special Commission
meeting. Those items of a major nature or itemsiatly receiving staff review,
analysis, or recommendation shall be tabled umtilsubsequent regular or special
Commission meeting.

4. The deadline to add items to the Commission’s mgetgenda shall be seven business
days prior to the next regularly scheduled Comroissneeting.

6. Record
Minutes and Record
The Commission Recording Secretary shalpkeecause to be kept, a record of
Commission meetings, which, shall at a mimminclude an indication of the



following:
A. Copy of the meeting posting pursuantA. 267 of 1976, as amended, (being
the Michigan Open Meetings Act, M.C15.261et seq.)
B. Copy of the minutes, and all its attaents which shall include a summary of
the meeting, in chronological sequesaf occurrence:
1. Time and Place the meeting was called to order.
2.  Attendance.
3. Indications of otherggent (listing names if others choose to sign in
and/or a count of those present)
4.  Summary or text of psiof all reports (including reports of what was
seen and discussed at a site inspection) givdreaheeting, and who gave
the report and in what capacity. An alternativimigattach a copy of the report if offered
in writing.
5.  Summary of all pointsdean public participation or at a hearing by the
applicant, officials, and guests and an indicatbwho made the comments. An
alternative is to attach a copy of the public'sestgent, petition, or letter if it is provided
in written form.
6.  Full text of all motions introduced, whether seded or not, who made
the motion and who seconded the motion. For eaatfiom the following should be
included:
a. Who testified and a suamyrof what was said.

b. A statement of what is being approved (e.g. spesalpermit,
variance, conditional use permit, subdivision, lahdsion, etc.)

c. The location of the property involved (tax parceinber and
description, legal description is best).

d. What exhibits were submitted (list each one, descgiach,
number or letter each and refer to the letter onlmer in the minutes).

e. What evidence was considered (summary of discusion
members at the meeting).

f.  The administrative body’s findings of fact.

g. Reasons for the decision made. (If the action thetoy, then each
reason should refer to a section of an ordinandehwliould be
violated or with which not complied).

h. The decision (e.g. approve, deny approve with nicatibn).

i. Alistof all required improvements (and if theydo be built up-front or

name the type of performance security to be uskeal)y.

j.  List of all changes to the map/drawing/site plaat thas submitted.
(Sometimes it is easier to use a black flair fpl{pen and draw the changes on
the map of what was applied for, rather than Igstime changes. Do not use
different colors. The map will most likely be pbatopied. Then colors on the
copy will not show at all or will just be black.)

k. Make the map/drawing/site plan part of the motion
(e.g. “...attached to the original copy of these rntésuas appendix

‘A’, and made a part of these minutes...”).

7. Who called the question.

8. The type of vote and its outcome. If a roll calte, indicate who voted yes, no, abstained
or a statement the vote was unanimous. If notl@ab vote, then simply a statement:
“the motion passed/failed after a voice vote.”

9. That a person making a motion withdrew it from d¢degation.

10. All the Chair’s rulings.

11. All challenges, discussion and vote/outcome on aitGhruling.

12. All parliamentary inquiries or point of order.

13. When a voting member enters or leaves the meeting.

14. When a voting member or staff member has a cordfiatterest and when the voting
member ceases and resumes participation in discysgiting and deliberations at a
meeting.



15. All calls for an attendance count, the attendaand,ruling if a quorum exists or not.
16. The start and end of each recess.
17. All the Chair’s rulings of discussion being outarfier.
18. Full text of any resolutions offered.
19. Summary of announcements
20. Summary of informal actions, or agreement on cosigen
21. Time of adjournment.
C. Records of any action, support documents, magspkins, photographs,
correspondence received, attached as an appenttiig minutes.
D. Retention
Commission record shall be preserved and keptleréicording to the following schedule:
1. Minutes, bonds, oaths of officials, zoning ordines\anaster of compressive plans, other
records of decisions, Commission or departmentigafbns: Permanent
2. Correspondence: Permanent

7. Committees

A. Ad Hoc Committees.
The Commission or Chair may essabhnd appoint ad hoc committees for
special purposes or issues, asyddaecessary. Less than a quorum may
serve on an ad hoc committee pigaren time.

B. Citizen Committees
The Commission, Chair may estabdisd appoint citizen committees with the conséthe
Commission. Membership can beramyber, so long as less than a quorum of the Cesiom
Serve on a citizen committee atginmen time. The purpose of the citizen committe® have
more citizen and municipal goveemninvolvement, to be able to use individuals ahe
knowledgeable or expert in thetipatar issue before the Commission and to bet@prasent
various interest groups in they®@it New Buffalo.

8. Rulesof Procedure of All Committees
Subservient to the Commission. All comest are subservient to the Commission
report their recommendations to the Comimmstor review and action. The
Commission can overrule any action of amyittee.
A. Same Principles
The same principals of these Bgld@ar the Commission also apply to all
committees of the Commission idahg, but not limited to:
1. Officers
Officers of committees ampointed by the Chair of the Commission at the
time the committee is ceghtor are elected by the committee’s membership
at their first meeting. fioérs, at a minimum include a Chair and Secretary

Vice-Chair.

2. Quorum
A committee’s quorum sHhadl at least half the total appointed membershipef
committee.

3. Voting

Only those appointed merslzdra committee, who are present at the time of
a vote shall be eligiblectst a vote.

4. Attendance
If any member of a commétte absent from three consecutively scheduled
meetings, then that mendt@dl be considered delinquent. Delinquency shall
be grounds for the Comnaiegio remove any member from the committee.
The committee Secretary-W@eair or acting committee Secretary in the
absence of the elected cateniSecretary-Vice-Chair shall keep attendance
records and notify the Corssion of any committee member who is absent
from three consecutivelyesthled meetings so the Commission may consider
removal of the individuabin the committee or excuse the absence(s).

5. Minutes



The Secretary-Vice-Chairlodé tommittee shall keep minutes of the
committee meetings in the sdarmat used by the Commission and filed in
the same office as the Corsiniss minutes.

6. Staff
Committees have a reasonasdéeof City Manager/Zoning Administrator staff
time and assistance and tlomdor performing the work of the committee.

7. Public
All committee meetings are mpeeetings available for public attendance and
participation and minuteslo tneetings are to be available for public
inspection under the sameqppias found in P.A. 267 of 1976, as amended,
(being Michigan Open Meetifgd, M.C.L. 15.261et seq.).

8. Subcommittees
Citizen committees may fornbsommittees from their own membership
and/or with additional citizewhen deemed necessary. Subcommittees are
subservient to the parent cate®. Subcommittees are informal, not requiring
quorums, attendance requirdmeninutes, or public participation.
Subcommittee membership stafisist of less than half the parent
committee’s membership.

9. City of New Buffalo Department and Subdivisions; Intra and I ntergovernmental

Coordination

The Commission shall be informed of all relatechplhetween departments or subdivisions of City
of New Buffalo and intra and intergovermta coordination of all related planned activiteeaong
the county, state and federal and munligjpgernments concerned. The Commission may use
committees (pursuant to Section 7.B o$¢heules), City Manager/Zoning Administrator, staff
citizen committees (pursuant to Sectidd Gf these rules), and interagency staff teamgdioposes
of accomplishing supporting effective atioation. If a staff team is used, the team shatllbe a
committee of the Planning Commission or aether public body and shall not be a public bodie
team shall be an employee level techmmakw with only powers to recommend.

10. Hearings
A. Plan Hearings
Before the adoption of any pdra @lan, as defined in the Planning Act, or
any amendment to a plan, or renemding approval of an amendment to the
City Council, the Commission dtneld a public hearing on the matter.
Notice of the time and placelwf hearing shall be given, not less than
fifteen (15) days prior to suamhing, by at least one publication in each
newspaper of general circulation.
B. Special Hearings
Notice of special hearings fag flurposes of presenting preliminary master
plans, obtaining public opiniom @ problem, or discussion of a particular
problem with interested partig8 ke given in the most practical manner
and to persons, or group repredimes most interested, and as required by
Planning Act, Zoning Act, andent local zoning ordinance.
C. Notice of Decision
A written notice containing the decisiontie® Commission will be sent to
petitioners and originators of a requestlfie Commission to study a special
problem.



11. Zoning Responsibilities

A.

B.

Zoning Adoption or Amendment (includiRg/D zoning amendments).
The Commission shall review antlaacall proposed zoning ordinances, or
zoning amendments pursuant t&Ztréng Act. At least one hearing shall be
held on each proposed zoning amite or amendment, with notices given as
specified in the zoning ordinaace the Zoning Act. After the hearing,
action shall be in the form oe@ommendation to the City Council. Ata
minimum the recommendation shatlude:
1. Zoning plan for theas subject to zoning, or zoning amendment of the
City of New Buffalo.
2. The establishmentofmdification of zoning districts, including the
boundaries of thdssdricts, if applicable.
3. The text of a zoninginance or amendment with the necessary maps and
zoning regulations to be adopted foowirzg district or the zoning
jurisdiction as aolé
4. The manner of administering anébrcing the zoning ordinance.
Special Use Permit (including PSP’
The Commission shall review and act on alcgdeise permits pursuant to the
Zoning Act and Zoning Ordinance. At least tvearing shall be held on each proposed
zoning ordinance or amendment, with noticesmias specified in the Zoning Ordinance
and the Zoning Act. After the hearing act#brall be in the form of a motion which
contains (or is included in the minutes),ralfing of fact, conclusions as to a list of reasons
for the action and the Commission’s action.
Site Plan Review
The Commission shall review and act on thagieeesite plans which the zoning ordinance
requires Commission action. Action shall inéhie form of a motion which contains (or is
included in the minutes), a finding of faainclusions as to a list of reasons for the action,
and the Commission’s action.
Appeals
The Commission shall not act, or otherwise l&sares on zoning ordinance interpretation,
zoning map interpretation, non-use variancasservariances. Such matters shall be
exclusively the jurisdiction of the Zoning Bdaof Appeals.

12. Plan Reviews

A

The Commission shall reviewadjacent, or contiguous, local government
plans (township, village, asity plans) within the boundaries serviced by the
Commission, and the coungnglin which the Commission’s service area is
located.
Action shall be in the formamotion which contains (or is included in the
minutes) a finding fact, camgibns as to a list of reasons for the action, and
the Commission’s advisory actipursuant to Section 5.E.2 of these Bylaws.
The review should focus on:
1. First and foremosg fitocess is intended to increase coordination of
planning between goweents.
2. Consistencies or irgistencies with your government’s plan(s) for
matters such as:
a. Borderissues
b. Issues of greater than local concern
c. Comparison with local plan contents
d. Comparison with county/regional plan contents



e. Comparison to other relevant adopted plans (sue destoric preservation plan,
local wetland protection plan, TIF or brownfieldieelopment plan, etc.)
f.  Comparison to various implementation strategies.

3. If the county planning commission considered trappsed plan inconsistent with the
plan of any city, village, township, or region tlateived a copy of the draft plan (or
amendment).

4. If the county planning commission considers thdtghian (or amendment) to be
inconsistent with a county plan(s), if any.

5.  Action by the Commission shall be based on, in,@areview of possible
boundary conflicts between the plans of two murilifigs. If a boundary conflict is
found to exist the following shall apply:

a. The assumption is made that there should not b@@wsion of a municipal
plan which is in conflict with the county plan.

13. Capital Improvements Review
A. The Planning Commission is exelmpCity Ordinance from preparing the Capital

Improvement Plan. (New Buff@liay Council Resolution,12-16-08)

B. Pursuant to Article IV., Section.gof the P.A. 33 of 2008, (the Michigan PlanniErgabling
Act), the Planning Commission megommend to the City Council programs for public
Structures and improvements amdke financing thereof, regardless of whetheRlaning
Commission is exempted from thguirements to prepare a Capital Improvement Pnogra

14. Other Mattersto be Considered by the Commission

Commission Action
The following matters shall be preserftecconsideration at a meeting of the

Commission:
A. Atleast annually, the adoptiof priorities for the Commission’s plan of
work.

B. Annually, preparation of amaal report of the Commission.
C. Administrative Policy anding of interpretation of regulations by the

Commission or its suppoaiffst
D. The general character, exéent layout of the replanning and redevelopment

of blighted districts asldm areas.

E. Land subdivision plats.

F. All address changes purst@itie City of New Buffalo Address Ordinance,
as amended.

G. All Planning reports and pldresore publication.

H. Commission’s budget requiretsdar the fiscal year and request for
appropriation.

I.  Selection of consultants.

J.  Such other matters as the @pAidministrator shall find it advisable or

essential to receive consitien by the Commission.

K. Fees
The Commission shall from time to time recommenaisoderation of fees for

services, municipal “assistance”, or municipal “WorSuch fees shall not contravene any
state statute, county ordinance, or fee establiblgabe
City of New Buffalo City Council.

15. Adoption, Repeal, Amendments
Upon adoption of these Bylaws of , they shall become effective

and all previous Bylaws shall be repealed
A. These Bylaws may be amendexhg regular or special meeting by a two-

thirds (2/3) vote of thenmigers present.
B. Any adoption, repeal, or ach@ent requires the approval of the City Councidéaft

Providing at least one nfomotice.



